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IHonoxenue
0 IIKOJIbHOM 0M0/IMOTEeYHOM (poH/AE YUCOHUKOB, MOPsSIAKE ero (popMHpOBaAHUS,
yuyera, MCIO0JIb30BAHUA U 00ecrieYeHHs] COXPAHHOCTH
B MBOY «COMI a. Crapo-KyBunck um. akagemuka H.b. Ix0a»

1. O0mue noJ10KeHUs

1.1. Tarnoe Ilonoxenue pazpadborano B cooTBeTcTBUM ¢ DeaepanbHbIM 3akoHOM No 273-
@3 o1 29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanum» ¢ n3MeHeHUsIMU Ha 29 nexadps
2022 roma, @3 ot 29.12.94 Ne 78-D3 «O 6ubauoreunom nene» B peaakiuu ot 11 urons 2021 r.,
[Ipukazom MunucrepctBa KynbTypsl Poccuiickoit @enepanuu ot 8 okts6ps 2012 roga N 1077
«O06 ytBepxkaenuun Ilopsigka yyera JOKyMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO (OHAA» C
u3MeHeHussMu Ha 2 ¢espans 2017 roma, Ilucemom MuHucTepcTBa 00pa3oBaHHsl W HayKd
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucmosb30BaHUM y4EeOHUKOB B
00pa3oBaTeNIbHOM IIpOLIECCe», a TaKKe YCTaBOM 00pa3oBaTENbHOW OpraHu3allMd U JAPYTHMHU
HOPMAaTUBHBIMM  NpaBOBbIMH  akTamu  Poccmiickoit ~ ®Denepanuu, periamMeHTUPYIOIIAMHU
JeSITeIbHOCTD OPraHU3alNii, OCYIIECTBIISIONINX 00Pa30BaTEIbHYIO €S TEIbHOCTb.

1.2. Hactosimee I[lonoxxenue o mkonpbHOM OuOmmoredyHoMm ¢oune (nanee — [lomoxxenue)
ofpeJieNIAeT MOpAIoK ydera OubaroTeyHoro (GoHaa U MeXaHU3M (POPMUPOBAHMS, COXPAHHOCTH U
MPEIOCTAaBIIEHUS B TMOJb30BaHHE YUYEOHMKOB, Y4E€OHBIX IOCOOUH, Yy4eOHO-METOINYECKUX
MaTepHajoB oOydaromMcs 00pa30BaTeNIbHOW OpraHM3alluM (Jajiee — IMIKOJa), OCBAaUBAIOIIUM
OCHOBHBbIE 0Opa3oBaTelbHbIE MpOrpaMMbl B Tpenenax (QenepalbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHJAPTOB, a TaKXKe 3aKpeIUIIeT OTBETCTBEHHOCTh BCEX YUYAaCTHHUKOB
00pa3oBaTeNbHON ACSITEIHHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxenun:

Yueonuk — yueOnoe uzganue, cogepxaiiee CUCTEMaTHUECKOE U3JI0KEHNE YUeOHOM AUCHIUIUINHBI,
COOTBETCTBYIOIIEe Y4eOHOU Mporpamme U O(QUIMAIBLHO YTBEP)KICHHOE B Ka4eCTBE JAaHHOTO BUJA.
MoskeT ObITh TIPE/ICTABIICH B MIEYATHOM M SJIEKTPOHHOU (popMe.

Yueonoe nocooue — yuebHOe wu3naHWe, NOMONHSAIONIEE WM 3aMEHSIONICE YACTUYHO, WIIH
MOJIHOCTHIO Y4eOHUK, OUIIHAILHO YTBEPKICHHOE B KAUYECTBE IaHHOTO BU/IA.

Pabouas mempads — yueOHOe TMOCOOME, WMEIIIee OCOOBIM NUIAKTUYECKH —ammapar,
CMOCOOCTBYIOIINN CaMOCTOSITEIBHON paboTe 00yJaromerocs HaJi OCBOCHUEM y4eOHOTO TIPEeIMETA.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTh MAaTepUaioB, B TOJHOM O0beMe
o0ecrneunBaroIIKX MpernojaBaHue JaHHOM AMCUUIUIMHBI (aTJIachl, KOHTYPHbIE KapThl, OYpPOYHOE
IUITAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CTIpaBOYHBIE M3/1aHuUs, paboune MporpaMmsl U T.1.).
Cpeocmea oOyuenuss u 6ocnumanusi — JPYrue MCTOYHUKH y4eOHOW WHQPOpMAIUH,
IpeaoCcTaBIIsieMble 00YHaIOIUMCS B X0Jie 00pa30BaTEIbHON eI TEIbHOCTH.

1.4. Llensro Hacrosimero IlonmokeHus ABIAETCS CO3MAHUE YCIOBUM JJISI MAaKCUMAJIBHOTO
oOecrieyeHuss y4eOHOM JUTEepaTypol OOyYaIOIIMXCSl ILIKOJIbI, TOBBIIIEHHE OTBETCTBEHHOCTHU


https://ohrana-tryda.com/node/3982

NEeJaroruueckoro KOJUIEKTUBA U CEMbH 3a MPABHIIBHOE, PAIMOHAILHOE HUCIIOIb30BAHUE IIKOJIbHBIX
y4eOHHUKOB, OpraHm3aiusi paboThl cpeau OOydYarIMXCs W MX POAUTENEH MO BOCIUTAHHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIIEHUS K YUCOHHKY.

1.5. Yuer noxymeHTOB OuOIMOTeUyHOTO (OHAA SBISETCA OCHOBOW OTYETHOCTH U
TUTAHUPOBAHUS JIEATEIILHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHHIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue GpoHaa y1eOHMKOB M MOPAJOK y4eTa (POHAA YUeOHOH JTuTepaTypsbl
2.1.  KommnekroBaHue y4eOHOTo (poHIa OUOIMOTEKN HIKOJIBI TPOUCXOTUT HA OCHOBE €KETOAHO
yTBepkaaeMbix DeepanbHbIX MepeyHeil y4eOHMKOB, pEKOMEHIOBAHHBIX K MCIOJIb30BaHUIO MPU
peanu3alMid  HMMEIOLIUX TOCYAAapCTBEHHYIO  aKKpeIuUTalui o0pa3oBaTeNbHBIX MpOTrpamMm
HAyaJbHOrOo OOIIEro, OCHOBHOI'O OOINero, cpeaHero oOmero o0pa3oBaHusi, MepedHen
OpraHu3alfif, OCYIICCTBIISIONNX BBIMYCK YYEOHBIX IOCOOWH, KOTOpPBIE JOIYCKAIOTCS K
UCIIOJIb30BAaHUIO NIPU peaH3alMi UMEIOIINX TOCYAAPCTBEHHYIO aKKpPEeIUTALNI0 00pa30BaTeIbHbIX
nporpaMM. ExxeroiHo yTBepkaaeTcs nepevyeHb y4eOHUKOB U yU4eOHbBIX TocoOui 00pa3oBaTenbHOM
OpraHu3aIHH.
2.2.  ObpazoBaTenbHas OpraHU3ays CaMOCTOSITENIbHA B BEIOOpE U OIpe/IeICHUN:
¢ KOMIUIEKTa Y4YEOHHKOB, Y4EOHBIX IOCOOMH, Y4eOHO-METOAMYECKHX MAaTepHalloB,
o0ecrneunBaroIIKX MpernoiaBaHue yueOHoro nmpeamMera, Kypea, TMCIUIUIMHBL (MOIYJIs);
e cpenctB oOy4yeHHMss M BocmuTaHus. BpiOop cpenctB oOyueHMss M BOCIUTAHUSA
ompenenseTcss cneruduKoi coaepkanus U GopMoi opraHm3anuu oOpa3oBaTEIbLHOMN
JeSITeIbHOCTH.
2.3. Tlomomnenwe yudeOHOTO (oHIA oOecmeynBaeTcss 3a CYET CpeAcTB (emepanabHOro,
PErMOHANBHOTO, MYyHHUIMIAIBHOTO OromxkeroB (cr.35, m.2 @enepanbHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoii ~ ®enepanumn»); HHBIX HCTOYHUKOB, HE  3alpelleHHBIX
3aKOHOJAaTeabCcTBOM P®d, B T.u. 0€3BO3ME3THOTO TMOXKEPTBOBAHUS (UIUUECKUMH W/WIH
OPUINICCKUMU JIAIAMH.
24. B nensx obecnieueHHss 00ydaroMXCsl y4eOHUKaMHU, YYeOHBIMHU ITOCOOMSMH IIIKOJIA MOXKET
B3aMMOJIEMCTBOBATh C IPYIMMH 00OIe00pa30BaTeIbHBIMU OPraHU3aAlUIMU paiioHa, YIIpaBieHueM
o0Opa3oBaHUsL.
2.5. HemnocpeactBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3AAHHIO U CBOCBPEMEHHOMY
HOMOJHEHUI0  OMOMMOTEYHOro (oOHAA IIKOJBHBIX YYEOHHMKOB  OCYIIECTBISCT JIUPEKTOP
0o0pa3oBaTeNbHON OpraHu3aluy.
2.6. JlomyckaeTcst HCIIONb30BaHHE Y4YeOHO-METOAMYECKHMX KOMIUIEKTOB, BXOSAIIUX B
@enepalibHbIl  TIepeyeHb y4eOHMKOB, corjacoBaHHbIx Ha Ilemarormuyeckom coBere U
YTBEP)KJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Hns adpdextrBHON OpraHu3anud oOpa3oBaTEIbHON AEATEIHHOCTH HCIOJIB3yeTCs] yIeOHO-
METOANYeCcKOoe 00ecredeHne U3 OHOM MpeIMETHO-METOJUUECKON JTMHUY.
2.8. [Ipomecc padoTel Mo GpopMupoBanuto GoHIA YUSOHOU JIUTEPATYPhl BKIFOYACT CIICIYIONINE
JTarbl:
e paboTa memaroruueckoro KkoimiektuBa ¢ @DenepanbHbIM [I€PEUYHEM  YUEOHMKOB,
PEKOMEH/I0BaHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAaHUIO B 00pa30BaTEIbHBIX OPraHU3aIMsIX;
® [IOJrOTOBKA CIHMCKA YUeOHHUKOB, INIAHUPYEMBIX K HCIIOJIb30BaHUIO B HOBOM Y4eOHOM TOAy;
® [IpelOCTaBJICHHE CNHCKAa Y4yeOHMKOB IlemarormueckoMy COBETYy Ha COIJIaCOBAaHHME M
YTBEPXKJICHHE;
® MarHOCTMKAa YpPOBHS OOECIIEYEHHOCTH OO0ydaromuxcs y4dyeOHOM muTepaTtypoil Ha
CIIEeYIOINNA yueOHBIN TOJ B COOTBETCTBUU C KOHTUHT'C€HTOM OOYYaloOUIMXCs, COCTaBJICHUE
NEepPCIEeKTUBHOTO MJIaHa KOMIUICKTOBAaHUS y4eOHOro (oHa;
e odopmieHHe 3aKa3za YYeOHHKOB M Y4EOHBIX MOCOOHMI B COOTBETCTBHU C yTBEPKICHHBIM
CIHMCKOM Y4eOHHKOB U INIAHOM KOMIIJICKTOBaHUS;
® [pOBEJCHUE ayKLUMOHA M 3aKIIOYEHHE JIOrOBOpa C IMOCTABIIMKOM O 3aKyIlKe ydeOHOM
JUTEPATYPHI;
e [IpUEM M y4eT BHOBb IOCTYNUBIIEH y4eOHON IUTEpaTypsl B OUOINOTEKY.



2.9. bubmuoreuHslii (OHJ MIKOJBHBIX YYEOHHKOB YUYUTHIBACTCS U XPAaHUTCS OTIEIBHO OT
OCHOBHOTO (pOH/Ia MTKOIHHOW OUOIMOTEKH.

2.10. K oéubnuomeunomy pondy yueonou numepamypor (yueOHOMY (QOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocoousi, opdorpadudeckue ClIoBapu, MaTeMaTHIYECKUE TaOIUIbI, COOPHUKH
yIpaKHEHUH U 337124, TPAKTUKYMbI, KHUTH Ul YTCHUs, XpEeCTOMaThu, paboure TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M OJJIGKTPOHHOM BHJE, COJAEpKaHHE KOTOPHIX OTBEYAECT
TpeOOBaHUAM TOCyIapPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (peepanbHBIX rOCYAapCTBEHHBIX
TpeOoBaHMil, 00pa3oBaTENbHBIX CTAHAAPTOB M CAMOCTOSATEIBHO YCTaHABIMBAaEMbIX TpeOOBaHUIA,
OpraHM3alysIMH, OCYILIECTBIISAIOIUMHI 00pa3zoBaTeIbHYIO JIESTEIILHOCTb, OecruiaTHO
MIPEIOCTABIIAIOTCS B TOJIb30BAaHME Ha BpeMs MOJydeHUs 00pa3oBaHHs Y4YEOHUKH U ydeOHbIE
nocoOusi, a Takke Y4eOHO-METOAWYECKHE MaTepHajbl, CpPeICTBAa OOYyYEeHUS U BOCIUTAHUS.
o0ecnevnBaIUX MPEEeMCTBEHHOCTh UW3YYEHHS JUCHUIUIMH M CHCTEMaTU3UPOBAHHBIX IO
00pa3oBaTeNbHBIM O0JIACTSIM.

2.11. JloxymeHTbI, BKJItouaeMble B (oHJ OMOIMOTEKH, MapkupyroTcs. IIpu 3ToM MOryT OBITH
VCIIOJIb30BaHbl IITEMIIENIH, KHY)KHBIE 3HAKH, WHAWBUAYAJIbHBIE IITPUXOBBIE KOIBI, IPYIHE BUIBI
MapKUPOBKH.

2.12. JloKyMeHTBHl TOCTyHalOT B OHMONMOTEKY W BKIIOYAIOTCA B OWONMOTEUHBIM (oHA B
pe3ynbTaTte MOCTaBKH O00s3aTENIbHOTO JK3EeMIUISpa, MOKYNKH (MOANUCKH, OOMEHa, JapeHws,
NOXXEPTBOBAHUS, KONMHUPOBAaHUS  OpPUTMHAIOB M3  ¢oHAa  Oubamoreku).  JIOKyMEHTHI,
MOATOTOBJIEHHbIE K MpueMy B OuOMuoTeyHbld (OHI, MOABEpraroTcs MEpPBHUUHON 00paboTke u
VHIUBUlyaJIbHOMY YUETY.

2.13. JIokyMeHTbl MPUHUMAIOTCS IO MEPBUYHBIM YUYETHBIM JIOKyMEHTaM (HakKJaJHas, aKT),
BKJIFOUAIOLIUM CIIUCOK MOCTYIUIEHUH.

2.14. IlpueM [OKyMEHTOB, MOCTyHaroUIMX B OMOIMOTEKy Oe3 NepBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/IHON OCHOBE (00s13aTeNIbHBIE YK3EMIUIAPHI, JACMO3UTHBIE YK3EMIUIIPHI MEXTyHAPOAHBIX
opraHu3anuii, 0e3BO3ME3/JHbIE MOCTYIUIEHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHMKOB),
oopmIIsieTcss akTOM O prUeMe JOKYMEHTOB.

2.15. IlpueM AOKyMEHTOB, NOCTYMHAIOMIUX B OMOIMOTEKY OT IOPUAMYECKOr0, (PU3MUECKOro Juia
B BUJIE Jlapa C YKa3aHUEM €ro Ha3Ha4eHHUs Ui MONoJIHeHus OubanoreuHoro ¢ounnaa, ohopmisercs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUU ¢ ['pakmanckum koaekcoMm Poccuiickoit @eneparuun
(cT. 574, 582).

2.16. IlpmeM OOKyMEHTOB OT YMTATENE€N B3aMEH YTEPSHHBIX W IMPU3HAHHBIX DPABHOLICHHBIMH
yTpaueHHbIM, O(GOpMIIIETCS akTOM O TMpHéMe JIOKYMEHTOB B3aMEH YTepsHHbIX. B akrte
yKaszbiBaeTcss  (aMuwius, HMHULIMAIBI YUTaTens, CBeACHHs 00 yTEepSHHBIX  H3JAHUIX
(perucTpaiMoHHBI HOMEp, KpaTkoe OuOIHorpaduueckoe ONMcaHue M3AaHus, 1IeHa) CBEICHUS O
MPUHSTHIX U3/1aHUAX (KpaTkoe 6ubnuorpaduyeckoe onMcaHue W3JlaHus, [IeHa), MOJINCH YUTaTeNs
Y IPUHUMAIOLIEH CTOPOHBI.

2.17.  Yuér 6ubnnoreyHoro (onaa y4eOHOU IUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BLIOBITHE,
o0myto BelMW4YMHY (OHIa Y4eOHHMKOB, M CIY>)KUT OCHOBOH €ro MpaBHJIBHOTO (hOpMUpPOBaHMS,
LIEJIEBOT0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILIECTBICHUS KOHTPOJIA 32 HATMYMEM U JBUKEHHEM
y4eOHUKOB.

2.18. Tlpomecc ydera O6mbmmoTeuHoro ¢GoHma y4eOHHMKOB BKIIOUAET: MPUEM, IITEMIICJIEBAaHUE,
pErucTpaInmio NOCTYIJICHUS, paclpe/ieIeHus 1o KjaccaM, BBIOBITHS, @ TaKXKe MOJBEJACHUE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.

2.19. Bce omepanuu Mo y4eTy MPOU3BOISATCS 3aBEAYIONIMM OHMOIMOTEKOW, CTOMMOCTHBIM ydeT
BeJleTCsl OyXranTepueil, oOCiTyXKuBaroIie mkoiny. MHBeHTapu3anus yueOHoro (oHAa M CBEpKa
JAHHBIX ONOITMOTEKU U OyXTalNTepuy MPOBOIUTCS €XKETOHO.

2.20. VYwuer y4eOHOUN JTUTEPATYphl OCYIIECTBIISIETCS TPYIIOBBIM criocoboM u BeaeTcs B «Kuure
cymmapHoro yudetay (manee - KCY) u (unm) snekrponHoM Buae. KCVY yueOHHMKOB XpaHUTCS B
O610IMOTEKE MOCTOSHHO.

2.21. KCY COCTOWT U3 TpeX 4acTei:

Yacte 1. [loctymienue B ¢gonna. B 3Ty dacTe 3amuchiBaeTcsi oOIee KOJTMYECTBO MOCTYIHBIINX




y4eOHUKOB M MX CTOMMOCTb C 00s3aTeNbHBIM yKa3aHHEM HOMepa M JIaThl COMPOBOJIUTEIHLHOTIO
nokymenTa. Homep 3anmcu exxeronHo HaunHaeTcs ¢ Ne 1 u ua€T no nopsiiKy nocTyIUICHUM.

Yacte 2. BpiObiTHe 13 (oHzma. B 3Toif yacTu 3ammchiBaroTCs HOMEpa AaKTOB Ha CIHCAHUE
y4eOHUKOB C YKa3aHMEM JaThl YTBEPKACHUS aKTa U OOIIET0 KOJUYECTBA CIUCAHHBIX YYEOHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceii o BEIOBIBIINX U3AAHUAX U3 TOJA B TOA MPOJOIIKACTCS.
Yacte 3. Utorm yuera ABm>keHHUS (OHIOB. B TpeTbell yacTH 3amUCBIBAIOTCS UTOTH JABMXKEHUS
¢doHIa yueOHUKOB:

+ o0Iee KOJIMYeCTBO MOCTYNUBIINX YYEOHUKOB 3a TEKYLIHH roji, Ha CyMMYy;

+ oO11ee KOJIMYEeCTBO BHIOBIBIIMX YUCOHUKOB 3a TEKYILUH T0Jl, HA CYMMY;

+ oO0mee KOIMYECTBO YYEOHHKOB, COCTOAIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIEro

rojia, Ha CyMMy.

2.21. UnauBuayanbHbIN (TPYIIIOBON) yueT y4eOHUKOB OCYIIECTBIIETCS B KAPTOTEKE ydeTa
yu4eOHHMKOB Ha KaTaJOKHBIX KapTOYKaxX CTaHJapTHOro pasMmepa. Ha kapTouke ykasbIBaeTcs
pEeruCTpallMOHHBIN HOMEp, Oubauorpaduueckoe omucaHue ydeOHWKa, CBEJACHHS O KOJUYECTBE
HOCTYMUBIIMX YYEOHHKOB C yKa3zaHHEM LieHbl. [Ip1 HEOHOKpaTHOM MOCTYIUICHUH y4yeOHHUKa, He
MMEIOIEM OTJIMYUM, KpOMEe Tofia M3/1aHus U LEHBI, BCE MOCTYIJICHUS 3aHOCITCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHHKE BHECEHBI JOMOJIHEHUS U U3MEHEHHUs, TO Ha Hero 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBisioTCsl B yU€THYIO KapTOTEKy I10 KjlaccaM, a BHYTPHU KJIacCOB — IO
npeameram. [locne criucanus BceX yueOHUKOB KapTOYKU U3BIMAIOTCS U3 KAPTOTEKH.

2.22. VYyeTHble KapTOUYKHM Y4E€OHMKOB peructpupyrorcs B «KypHane perucrpaiuu
YUETHBIX KapToueK OMOIMOTeYyHOro (HOHJIA IIKOJBHBIX Y4YEOHHKOB», KOTOPBIA BEAETCS IO
o0pa3siry: HoMep M0 MOPSIIKY, Ha3BaHUe, Kinacc, Ne akTa BbIOBITHS KAPTOUKH.

2.23. Yyery noasnexxaT BCe BHJbl yUeOHHKOB M y4yeOHBIX mocoOuii. PabGoume Tetpany,
JTUIaKTUYECKUE MaTepHuaiibl, TaOJMIbl, MPOMUCH, KOHTYpPHbIE KapThl, aTjachl SIBJISIOTCS
JOKYMEHTaMu BPEMEHHOro Xxapakrtepa. Mx yder mpousBogurcs B «TeTpaau ydera JOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.

2.24. Ha npuHATBIX MEPBUYHBIX YUYETHBIX JOKYMEHTaX IPOM3BOIUTCS 3allUCh,
MOATBEPKIAI0IIAs], YTO MOCTYNHUBIINE TOKYMEHTHI IPUHSTHI B OMOINOTEUHBIH OH] KaK B 0OBEKT
0c000 IIeHHOro JBWXHMOro umymiectsa (naiee - OLIJIN) win kak B 00BEKT MHOTO JABHKHUMOTO
HMMYIIIECTBA.

2.25. IlepBuuHbIe yUeTHBIC JOKYMEHTHI, TOATBEPKAAIONINE (PAKT MOCTYIIICHUS, IePEAaAtoTCs
B OyXTajTepuio /Ui BKJIIOUEHUS B yueT OuOiInoTeuHoro Gpoxa.

2.26. ExxekBapTaiabHO, IpU yclloBUM M3MeHeHus coctaBa OLIJIU, cBenenus 00 obiiem
KOJIMYECTBE M CTOUMOCTHU JOKYMEHTOB, BKJIIFOUEHHBIX B COCTaB OMOIMOTEYHOr0 hOHAA, KaK OOBEKT
0c000 1IEHHOTO JIBYKUMOI'0 UMYIIECTBA, NEPEAAIOTCS YUPEIUTEIIO.

2.27. B3ameH yTepsiHHBIX WJIM UCHOPYEHHBIX YUEOHUKOB MPUHUMAIOTCS JIPYTHE KHUTH,
HEOOXOMMBbIE IIKOJIe. YUeOHUKH, yTEepsSHHbIE W MPUHATHIE B3aMeH, yuuThIBaloTcs B «TeTpaau
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJCH B3aMEH YTEePSHHBIXY.

2.28. Yuer BKIIOYACT PErUCTPALMIO MOCTYIUICHUS JTOKYMEHTOB B OMOIMOTEUHBINH (HOHJ,
UX BBIOBITHS U3 (DOHIA, UTOTOBBIC JaHHBIC O BeJMUnHE (00BEMe) Bcero OmbanoTeunoro GpoHma u
€ro MoJipa3/ieioB, CTOMMOCTb (HOH/IA.

2.29. OcHoBHblIe TpeOOBaHUS, IPEIbABIASEMbIC K yUeTy OnbIM0oTeyHOro QoHaa:

s TOJHOTA U AOCTOBEPHOCTb YUETHOM MH(pOpMAIINH;

*  OIEPaTUBHOCTH;

¢ JIOKYMEHTHUPOBaHHOE O(OpMIICHHE KaXXJIOTO MOCTYIJICHUS B (POHA U KaXJIOTO BBHIOBITHS
u3 GoHna;

*  COBMECTHUMOCTb TpPHEMOB M (OpM YydeTa, HMX HaAJESKHOCTh IpHU MapauleIbHOM

HCIIOJIb30BAaHNN TPAJAUIIMOHHON U aBTOMAaTU3HPOBAHHOM TEXHOJIOTHUH y4eTa;

*  COOTBETCTBHE HOMEHKJIATYphl MOKa3areield ydera (OHAA aHAJIOTUYHBIM ITOKa3aTesiM
roCcyJIapCTBEHHOW OMOIMOTEYHOM CTAaTUCTHKHU.



3. llopsinok BbIIa4YH M BO3BpaTa y4eOHNKOB

3.1. Tlopsimox monb30BaHUsA YyueOHOM mnuTepaTypoil ompenensercs I[lonoxeHuem o
6ubnuoreke, IlpaBunamu nonp3oBanus OMOIUOTEKON U 1aHHBIM [lon0KEeHHEM.

3.2. K oOyyarommmcs, OCBauBalOLUIMM OCHOBHbIE 00Opa3oBaTeNbHbIE MPOTPAMMBI B
npezenax ¢eaepaabHbIX FOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHIAPTOB, OTHOCITCS:

« oOydaromnyecs, OCBaBaIOIINE MTPOrpaMMy Ha4YaJIbHOTO 00IIEero 00pa3oBaHus;

« oOyuaromuecs, OCBalBaoIKe MPOrpaMMy OCHOBHOT'O 00IIEro 0Opa3oBaHuUs;

« oOydaromuecs, OCBaMBaIOIINE MTPOTrpaMMy CPETHEr0 00IIero 00pa3oBaHuUs.

3.3. llIkona GecruiaTHO obecrnieynBaeT o0ydaromuxcs yueOHUKaMy, Y4eOHbIMU M y4eOHO-
METOJAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepabHBIM IEepeYyHeM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K MCIOIB30BAaHUIO MPU PEATH3aLUN UMEIOIIUX aKKpPEeIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpPeaHero oOIero
oOpa3oBaHMsl B Impenenax (eaepanbHBIX TOCYAApCTBEHHBIX 00pa3oBaTeNbHBIX CTaHIAPTOB.
ObecnieueHne 00y4YarOIIMXCSl YKa3aHHBIMH HW3JIaHUSIMU OCYIIECTBIISIETCS 3a CUeT W3/aHuH,
uMermuxcs B (GoHAE MIKOJIbHON Oubmuorexu. bubnanoTeuHsit GoHA €XEeroJHO MOMOJIHIETCS
HEO0OXOIMMBIMU y4eOHUKAaMH, Y4EOHBIMHU U Y4€OHO-METOINYECKUMU TTOCOOUSIMHU.

3.4. YuyeGHast nuTepaTypa MHCIOJb3yeTCS HE MEHee S5 JIeT, HO NpU COOTBETCTBUHU
®enepanbHOMy cTanaapty U denepasbHOMY MepedHI0 Y4eOHUKOB MOKET MCIONb30BaThes 10 10
aet (mucekMo MuHHcTepcTBa 0O0pa3zoBanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).

3.5. YueOHuKH, yuyeOHbIE MOCOOUS U y4eOHO-METOJWYECKHE MaTepuajbl, HEOOXOIUMBbIE
oOyyaromumMmcsi Uil OCBOEHHMsI Y4YeOHBIX NpPEIMETOB, KypcOB, ITUCHMIUIMH 3a TpeaeiaaMu
denepanbHBIX  TOCYAapCTBEHHBIX  O0pa30BaTENbHBIX  CTAHAAPTOB, POJAUTENN  (3aKOHHbBIE
IpeACTaBUTENN ) TPUOOPETAIOT CAMOCTOSTENBHO.

3.6. JlerAaM-MHBaNIMIaM H© JETAM C OrPaHUYECHHBIMH BO3MOYKHOCTSIMH  3JI0POBBS,
o0yyaromuMcsl Ha JIOMy IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrpaMMaM C UCHOJIb30BAHUEM
JMICTAaHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTHI Ha TEPHOA MONydeHHs 00pa30BaHUS YYCOHHKH
NPEOCTABISAIOTCS B MOJIb30BaHUE OECILIATHO.

3.7. VY4eOHuku, ydeOHBIE TOCOOMS U ydeOHO-MeToJIMYeckhe Marepuaibl (paboune
OpOrpaMMbl, MOYPOYHOE IUIAHUPOBAHHE, METOAMYECKHE IOocCOOMS W T.I.) JUISL JIMYHOTO
MOJIb30BAHUS YUUTENS IIKOJIbI IPUOOPETAIOT CaMOCTOSITENbHO. Eciiu TaHHBIE U3/1aHUs UMEIOTCS B
Hamuuuu B (oHIe OMOIMOTEKH, y4YUTens OOECIeYMBAIOTCS HMMH B E€AMHUYHOM 3K3EMIUIIpE
OecruiaTHO.

3.8. VYueOHHMKH, YyueOHBIE U Yy4eOHO-METOJAMYECKHE TMOCOOUS MPEIOCTABISIOTCS
0o0y4JaromuMcsl IIKOJbl B JIMYHOE IOJIb30BAHHE MO OJHOMY KOMIUIEKTY CPOKOM Ha OIMH TOJ
HE3aBUCHMO OT TOTO, Ha KaKOW CpOK OOy4eHMsS OHM paccyMTaHbl. BTOpoil KOMIUIEKT yueOHUKOB
MOKET OBITh BBIJIaH 1O 3asBJICHUIO POJIUTENIEH B CBS3U C yXyALICHHEM 370POBbsI 00yYaromerocs
IpY HAJTMYUHU CBOOOHBIX IK3EMIUIIPOB B OMOIHOTEKE.

3.9. [lepen HauanoM y4eOHOTO roja OMOIMOTEKAph BBIAACT YYCOHUKH HA KIIACC KIACCHBIM
pykoBoautensm 1-11 kmaccoB mo rpaduky, YTBEpXAEHHOMY JIUPEKTOPOM IIKOJbl. Bbraaua
y4eOHOH JIUTEepaTyphl KJIACCHBIM PYKOBOAHUTESIM (pukcupyercs: B «KHUTE BhITaun yI4EeOHHUKOB» H
HOJTBEPIKJIACTCS MOIMUCHIO KIIACCHOTO PYKOBOAUTEIIS.

3.10. OOyuwaromuecs U0IKOJIBI TMOMy4YarOT Y4eOHHKH M ydeOHble mMocodus u3 ¢oHnaa
OMONIMOTEKH y KIACCHBIX PYKOBOJAUTENEH B Hadaie ydeOHOro roja. Beigaua ydyeOHMKOB U
y4eOHBIX TOCOOMU poauTeNsiM 1-X KiaccoB W oOywarommMmces 2-9 kimaccoB  (Qukcupyercs
KJIACCHBIMU PYKOBOJUTENSIMU B «BeoMoCTH BbIJIauM M BO3BpaTa Y4eOHUKOB» U MOATBEPIKIAACTCS
JMYHOM MOJIHUCHIO OJTHOTO U3 poauTeneii oOyuatomerocs B 1 kiacce, a Bo 2-11 kinaccax — TuyHON
noAanucelo obyuaromierocs. «BemoMocTw BbIauM W BO3BpaTa Y4eOHMKOB» XpaHATCS B
oubmmorexke. KiaccHple pykoBogutenu 1-11  kiaccoB  mpoBomsST — Oecemy-MHCTPYKTax
oOyyaromuxcs CBOEro Kiacca W HUX poAMTeNed (3aKOHHBIX IIpEACTaBUTENeH) O IpaBHiax
I0JI30BAHUS YUEOHUKAMHU.

3.11. B HCKIIOYMTENBHBIX Cly4asx oOyuaromuecs (HOJDKHUKH, BHOBb INpPHOBIBIINE, a
takke st noarotoBku k OI'D wm EI'D, Ha nerHee oOyueHue) mNONydyarOT Y4YEOHUKH Y



o6ubnuorekaps. YueOHUKH a7 noarotoBku k OI'D u EI'D obywaromumest 9-x u 11-x kiaccoB u
BHOBb TMPHUOBIBIIMM BBIJAIOTCS TOJBKO MPU HAJUYMH UX B OnOIMoTeKe. Bhimaua HEOOXOIMMBIX
y4eOHUKOB Ha JICTHUH Mepuol GUKCUPYETCs B UNTATEIbCKUX (POPMYIIsipax MoJl JUUYHYIO HOMHUCH
oOydJaromuxcs.

3.12. YueOHukn MOTyT OBITH BBIIaHBl KaKk HOBBIC, TaK M HCIIOJb30BaHHbIE paHee. B
TE€YEeHUE OJHOU HeJeNn 00yJaronirecs JOKHbI IPOCMOTPETh Bee YUEOHUKU U y4eOHbIe Tocoous,
BBIJIJaHHbIE UM B JIMYHOE MOJb30BaHue. [Ipu oOHapyxeHUH Ae(eKTOB, MEIIAIOMIUX BOCIPHUITHIO
ydueOHOro marepuana (OTCYTCTBHsSI JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUIICS WJIM €ro POoJIUTeNd
(3aKOHHBIE TIPEACTABUTEIN) MOTYT OOpaTUTHCS B OMOIMOTEKY JUIsl 3aMEHBI €ro APYTUM. YUYeOHUK
MOXKET OBITh 3aMEHEH IpH ero Haiu4yuu B (oHae 6ubnuoreku. [lo ucTeyeHNN yka3aHHOTO CpOKa
OPEeTeH3MH 10 BHEUIHEMY BHJY M KadecTBY y4yeOHMKa OMOIMOTeKOW HE NPUHMMAIOTCS, a
OTBETCTBEHHOCTb 32 OOHapy>KEeHHbIE J1e(DEeKThI B CTaBa€MbIX yUeOHUKaX HECET TOT 00ydaroImuiics,
KOTOPBII UMU MOJIb30BAJICS.

3.13. B xonIe yueOHOTO TOa M MpHU Mepexojie 00yJaroIIerocss B TeYCHHUE yueOHOTO Toa
U3 HIKOJBI B JPYTyI0 00pa30BaTeNbHYIO OpraHM3aluio Y4eOHHKH, ydeOHble mocoOusi, pabouue
TeTpagu M Yy4eOHO-METOAMYECKHE MaTepuaibl, NPEJOCTaBICHHbIE B JHMYHOE I0JIb30BAHUE
oOyyaromuxcs, BO3BpalaloTcs B OMOMMOTEKy IIKOIbl. B ciyyae mopum wim ytepu ydeOHHKa,
y4eOHOTO WM Y4EeOHO-METOAMYECKOT0 MOCOOHs, MPEJOCTABICHHOTO OOYYArOIIEeMyCsl B JIMYHOE
NOJIb30BAHUE, POJUTENH (3aKOHHBIE IMPEICTaBUTENH) 005S3aHbl BO3MECTUTH yIIepO U BEpHYTH B
O610IMOTEeKy HOBBIN YUEOHHUK.

3.14. OOyuatomuecs: BBIITYCKHBIX KJIACCOB Iepe] MOJyYeHHEeM JAOKyMEeHTa 00 OKOHYaHUHU
ITKOJIBI 00s13aHBI TIOJTHOCTBIO PACCUUTATHCS C OMOIUOTEKOM (10 00XOTHOMY JIHCTY).

3.15. Bo3BparT y4yeOHHUKOB B KOHIIE Y4E€OHOTO T0/a OCYILECTBISETCS O Tpaduky,
COCTaBJICHHOMY 3aBeyioliell OMOIMOTEKONM M YTBEp:KIEHHOMY JAUPEKTOpOM IIKOIbL. [lpuem
y4eOHUKOB MPOU3BOJUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOJIUTEIISIMU;

« orT oOywarommxca 9 u 11 kmaccoB - 3aBeAyromiell OHOIMOTEKONH COBMECTHO C
KJIacCHBIMU pykoBoguTensiMu. KitaccHbiil pykoBogutens obecrneunBaeT 100% sBKY
o0yyaromuxcs co BceMH y4eOHUKaMU B COOTBETCTBHH € TPapUKOM.

3.16. Obyuaromuecs o0s3aHbI CaTh YYEOHUKH B IIKOJIbHYIO OHOJIMOTEKY B COCTOSIHHH,

COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM IO UX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEeYHOT0 hoHaa

4.1. Cpok ucrosib30BaHus yueOHMKA HE MEHEe ISTH JIET.

4.2. BoiObITHE yueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MIPUUNHAM:

*  BeTX0CTH ((pu3nYecKuil U3HOC);

*  yCTapesoCTH IO COJEPKaHMIO;

« yTepe (C yka3aHHeM KOHKPETHBIX OOCTOSATENbCTB yTEpH).

B axte o BbIOBITUH (DUKCUPYIOTCS CBelIeHHs 00 yuyeOHMKaX, MCKIIOYAaEeMBIX TOJBKO 1O OJHOU
MIpUYHHE.

4.3. Crnucanue y4eOHHKOB TPOBOAMUTCS HE peke OAHOrO pa3a B roia. Ha kaxkiwlii BHI
cnimcanus («Betxuey, «YcTapeBime 1o coepKaHuioy, « Y TEPSHHBIC YATATEISIMI» ) COCTABIISCTCS
aKT B 2-X DJK3EMIUISIpPax, KOTOPBHIA MOJMHUCHIBACTCS KOMHUCCHEH W YTBEPXKIACTCS TUPEKTOPOM
mKoJbl. ONWH DK3EMIUIAP aKTa XpaHUTCS B OMOIMOTEKe, APYroW MeperaeTcss MOJ PACIUCKY B
OyXxraJiTepuio, KOTopas MPOM3BOJUT CIMCAaHHE C OajlaHca IIKOJIBI YKa3aHHOM B aKTe€ CTOMMOCTHU
yueOHnKOB. CIMCaHHBIE TO aKTy YYEeOHHKH CJAlOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH IO
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbIM OT claun yueOHUKOB BHOCSTCS HA PACUETHBIN CUET LIKOJIBI.

4.4. BpiObiTHEe y4eOHUKOB U3 (poHAa OMOIMOTEKH odopmiigeTcs akToM 00 HCKIIOYEHUU U
OTpa)kaeTcss B KHUTE€ CYMMapHOrO yudeTa, a TakKe B KapTOTeke ydera y4eOHHKOB. BpiObiTHE
y4eOHBIX MaTepUAIOB BPEMEHHOTO XPaHEHHS IPOU3BOAMTCS B KOHIIE KAJICHAAPHOTO TOJia 10 aKTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BpeMEHHOT'O XPaHEHUS.



4.5. AxThl Ha crucaHue Y4eOHMKOB BU3UPYIOTCS YJICHAMHU KOMHCCHU IO COXPAaHHOCTH
($oH10B. 3aBU3HPOBAHHbBIE aKThl YTBEPKAAIOTCS TUPEKTOPOM LIKOJIBI.

4.6. CrnucaHHble 1O aKTy Y4YeOHUKHM MOTYT OBITh MCIIOJIB30BaHbI IUIi HM3TOTOBIICHUS
JTUIAKTUYECKOTO MaTepuana, /Uil PecTaBpallMOHHBIX pabOT WM MEpeNaloTcs OpraHu3alusaM o
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAXOIAIIUXCA B YIOBJIETBOPUTEIBHOM COCTOSHHH,
MOCJIe CIIMCAHUSI MOXKET BBIJIaBaThCS 00yYaroIMMes JJIsl MOATOTOBKH K dK3aMeHaM, Mepe1aBaThCs
B yueOHbIe KaOMHETHI I HCIIOJIb30BaHbI ISl PEMOHTA JPYTUX yUeOHUKOB.

4.7. XpaHeHue CIMCaHHBIX YYeOHUKOB BMECTE C ACHCTBYIOLUIMMHU 3alpeliaeTcs.

5. Yder uTOoroB aBu:keHus1 0U0JIMOTEUHOr0 (hoHIA

5.1. Utoru aBmxeHus (OHIOB MOABOJATCS B KHUI'E CyMMapHOTO ydeTa OMOIMOTEYHOTO
dboHma (WM IPYroM PETUCTPE CyMMapHOro ydeTra, MPUHATOM B OWOIMOTEKE) HAa OCHOBaHUH
TaHHBIX CYMMapHOTO y4eTa O TOCTYIJICHUH U BHIOBITUU TOKYMEHTOB.

5.2. VIToroBble JaHHbIE UMEIOT YEThIpe 00s3aTEeNIbHBIX MOKa3aTess: COCTOSIO Ha Hayalo
roja, MOCTYNHJIO 3a TOJ, BBIOBUIO 3a TOJl, COCTOMT Ha KOHeN Troja. MToroBble NaHHBIC IO
JJIEKTPOHHBIM CETEBBIM YAAJECHHBIM JIOKyYMEHTaM MHPEICTABISIOTCS CIEIYIOIMIMMU TOKa3aTelsIMu
YUETHBIX €IMHHIL: COCTOSJIO Ha Hayalo roja, opopMIIEHO B JOCTYIl B TEUEHHE T0ja, JOCTYII
MIPEKpaNIEH B TEYEHHUE r0a, COCTOUT Ha KOHEI] roAa.

6. [IpoBepka HAJAMYUS JOKYMEHTOB 0M0/1M0TE4YHOT0 (pOHIA
6.1. Ob6s3arenbHas MHBEHTApU3ALUS TIPOBOJUTCS B CISAYIOMINX CIydasxX:
* IIpU CMEHE MaTepuajIbHO OTBETCTBEHHOTO JINIIA;
* TP BBIABJICHUU (PAKTOB XHUILEHHS WIHM TOPYU JOKYMEHTOB;
* B Cclyyae CTHXUHHOro O€ICTBHS, MOXapa WIM JPYrMX Ype3BbIYaMHBIX CHUTYyallHi,
BBI3BaHHBIX DKCTPEMAJIbHBIMU yCIOBUSIMU;
« 1pu nepeaaye ¢poHaa 6UOIMOTEKU WIH €€ YaCTH B apeH/Ly;
* TIpU peopraHu3alyy ¥ JUKBUAALUN OUOITHOTEKH.
Jlns mpoBeieHHs IPOBEPOK AUPEKTOPOM 00pa3oBaTENbHON OpraHM3allii Ha3HA4YaeTcs KOMUCCHS,
B COCTaB KOMHCCHH JOJKEH BXOJUTH MPEICTABUTENb OyXraiTepuu.
6.2. [IpoBepka oHAa B MJIAHOBOM MOPSAKE OCYIIECTBISIETCS OAUH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (poHAa WK €ro YacTH 3aBEPIIACTCS COCTABICHUEM aKTa O pe3yJibTaTax
MIPOBEJICHUS MTPOBEPKU HAJMYMsI JOKYMEHTOB yuyeOHOro (oHJa W MPHIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIGHHON MpuunHe. B akTe puKcupyroTcs cBeeHus o
KOJINYECTBE:!

* JIOKyMEHTOB y4eOHOro (oH/a Mo JaHHBIM y4eTa;

* JIOKyMEHTOB, UMEIOIINXCS B HAJINYHH;

*  JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (POHJIE [0 HEYCTAaHOBJICHHOM MPUYUHE.
B akre Taxke yka3pIBarOTCSl HOMEp M JaTa akTa O MPOBEIECHUU MpPEAbLAYIIeH MpOoBEepKU. AKT C
NPUJIOKEHUEM  CIIUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOM IpUYMHE,
MOJINKCHIBAETCS MpeceaTeNIeM U YeHaMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM LIKOJIBI.

6.4. Ilpu BBIABICHMM B TIpollecce MPOBEPKH (POHAA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMII YOBITKM IO HeJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHO/IaTEIbCTBOM.

7. le10npoM3BOICTBO B OPraHu3anuu yyera Oudanoreqnoro ¢ponaa

7.1. Opranuzarnus paboThI ¢ TOKYMEHTaMH T10 y4eTy OMOInoTedHOTO (DOHA OCYIIECTBISAETCS
0 TIPaBUJIaM BEICHUS JIeTIONPOU3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS yYeT, MOJUIekKAT MOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBhI CTpOroi ordeTrHocTH. IlocTosHHO, 10 JMKBUAALUN OUOIHMOTEKH,
XPaHATCS PErUCTPhl MHAWBHUIYaIbHOTO U CYMMapHOI0 y4yeTa JOKYMEHTOB OubiauoreyHoro ¢oHnaa
(perucTpaniiOHHbIE KHUTH, WHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTaJor u
KaTaJIoTH).



7.3. B COOTBETCTBMM € TNpaBHUJIaMH OpPraHU3alMy TOCYAApCTBEHHOIO AapXMBHOIO Jeia
YCTaHABIMBAIOTCA CJEAYIOIIME CpPOKH XpaHEHHs JOKYMEHTOB, O0O€CledyHBAIONINX YYeT U
COXPaHHOCTH (POH/IOB:

*  CONpPOBOJUTENbHbIE JOKYMEHTHI (HaKIaJHble, CueTa, OMHCH, CIUCKM Ha MOCTYHAIONIYIO

JAUTEpaTypy) — 3 roaa;

* TPUXOJHBIE aKThl HA JUTEPATypy, MOJyUYEHHYIO OecIulaTHO WU 0e3 CONMpPOBOAUTEIbHBIX

JIOKYMEHTOB, — 3 roJa;

* KHUTa y4eTa JUTepaTyphbl, yTepSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 rona;
* AKThl Ha CIMCAaHUE KHUT U NEPUOAMYECKHUX W3AAHUH, yUYETHBbIE KAPTOUKH, KHIKHBIE
hopmyIsApsl cIMCaHHBIX U3MaHui — 10 jer.

7.4. Tlo ucTeuyeHUN CPOKOB XPAHEHMsI YUYETHBIE JOKYMEHTBHI IOJJIEKAT YHUUTOXKEHHUIO B
YCTaHOBJIEHHOM TOPSKE.

7.5. J1o OKOHUaHUsI O4YepeTHON MPOBEPKH (DOHJIA XPAHATCS aKThI O pe3yibTaTax MPOBEACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOTrO (POoHAA.

8. ObGecneueHue coOXpaHHOCTH OMOJIMOTEYHOT0 (POH/IA HIKOJIbHBIX Y4eOHHKOB
8.1. CoxpanHocTh (poHIa 0OecreunBaeTCsl CO3AaHUEM ONTUMANIBHBIX YCIOBUI XpaHEHUS U
WCIIOJIb30BaHUsl YUEOHHUKOB, a TAKXKE OXPaHOM UX OT MOPYM U XMUILEHUI.

8.2. XpaHeHHe Y4eOHMKOB OCYIIECTBISICTCS COIJIACHO AEWCTBYIOIUM MHCTpyKuusAM o
OXpaHe TpyJa U MoKapHOU Oe30MacHOCTH.

8.3. ®oHx yueOHUKOB pacIoyiaraeTcsi ¥ yUuTHIBACTCS OT/IEIBHO OT OCHOBHOIO (DOHJA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3alMI0 COXPAHHOCTH (POHAAa y4eOHMKOB BO3JIaraercs Ha
JUPEKTOPA LIKOJIBI U 3aBEyIOIEro ONOIUOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHME W COXPAHHOCTb BBIJIAHHBIX YYEOHUKOB B TEUCHHE
yueOHOro roja HecyT oOydvaromuecs, moJb3yromuecs d3TuM (ormom. OHH XKe, TpHU
HE0OXOIUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciryuae yTepu WM mopuu yueOHUKA POAUTENHN (3aKOHHBIE TIPEACTAaBUTENN) BOSMEIIAIOT
HaHECEHHBIN y1epO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.
8.7. B 1ensix KOHTPOJIS 32 COXPAHHOCTHIO YYEOHHKOB 00ydJaronMMucs 2 pasa B roJl (CeHTSI0pb
U anpenb) OMOIMOTEKON MPOBOJATCS BHIOOPOUHBIE PEHJIbI MO MPOBEPKE COCTOSHUS YUEOHUKOB.
CBeznieHust 0 pe3ynbTaTax peija JOBOJIATCS 10 KJIACCHOTO PYKOBOAUTENS, IPU HEOOXOAMMOCTH 10
3aByya 1o YBP. [1o pe3ynbTaTaMm npoBepKH COCTABIISIETCS aKT.
8.8. Kputepuu mo npoBepke COCTOSHUS yUSOHUKOB:
*  HaJU4Me 3alKCH O NMPUHAJISKHOCTH yueOHUKa 00ydaromemMycs;
* HaJIWYME BCeX yYeOHMKOB HA MOMEHT NPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);
* Hajnuuue o0JIOkKeK Ha yuyeOHUKaX;
* BHEIIHUH BUJ yueOHMKA (OTCYTCTBHME TPSI3H, HAANUCEH, TOMATOCTEH, TOPE30B, pBAHBIX
CTpaHUll, MOBPEXICHUH NEeperuI€TOB B yUeOHHKaX);
* i 1 —4 xnaccoB - HaIM4YKE 3aKIJIAJ0K.

9. IlpaBuiia noJIb30BaHNMA Y4eOHMKAMM 1JIs1 00y4aI0IIMXCSl U poANTe el

9.1. OOyuaromuecs HMEOT TMpaBO NOJAy4YyaThb  y4YEOHHMKH, HPETYyCMOTPEHHBIE
o0pa3oBaTeNbHBIMU MPOTrpaMMaMM ILIKOJIBI, BO BPEeMEHHOE MOJb30BaHUE M3 (poHma O6ubimorexu
OecIutaTHo.

9.2. YueOHMKH BBIAAIOTCS OOYYaIONIMMCS CPOKOM Ha OJIMH T0j, HE3aBUCHMO OT TOTO, Ha
Kakol Cpok OoOydeHHsl OHM PacCUMTaHbI, 0€3 MpaBa mepenadyu U mnpojaaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCS] POAUTEISAMH (3aKOHHBIMU MPEACTABUTEISIMU).

9.3. YyeOHUKHN MOTYT OBITh BBIIaHBI KaK HOBbIE, TaK U UCIIOJIb30BaHHbIE paHee. [Ipobnemsl
HEXBaTKM YYEOHHMKOB peIIaoTCs dyepe3 OOMEHHO-pe3epBHbIN (OHJ HIKON paiioHa (00JIacTHOTO
LIEHTpA).

9.4. OOyuatomuecsi JOJKHBI MOJMUCATh KaXIbIH Yy4eOHHMK, MOJY4YeHHBIH U3 QoHAa
LIKOJIbHOM OnbnnoTexu (y4eOHbIi ron, pamMuius, ums, Kiacc).



9.5. YueOHUK JJOJKEH UMETh JIOTIOJHUTENBHYIO0 ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Helb3s MHCaTh, PUCOBATh, 3arn0aTh U BHIPHIBATh CTPAHUIIBI U T.1.

9.7. OOyuaromuecsi 00s13aHbl BO3BpAIATh ILIKOJbHBIC YYEOHMKH B ONPSTHOM BHJE, IO
HE0OXOIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKHN JTOJDKHBI BO3BpALIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE
y4eOHOTro ro/1a, 0 JETHUX KaHUKYII.

9.9. Bremyckuuku (9,11 kiaccoB) 00s3aHBI pacCYUTATHCA C OMOIMOTEKONW MO MCTEUCHHUH
Ccpoka oOydeHHsI (/10 TIOTyYCHUS aTTecTara).

9.10. O6yyaromuecs, BbIOBIBAIOIINE B TEUEHUE YUEOHOTO rojia, 00s3aHbl caaTh yUeOHUKU
nepe;] MoJTydeHHEeM JOKYMEHTOB.

9.11. B ciyuae mopuu wid yTepu y4eOHHMKOB oOydyaromuecs 00s3aHbl BO3MECTUTh HX
HOBBIMH WJIM PaBHOILIEHHBIMH IO COTJIACOBAHHIO C 3aBEAYIOINUM OUOITHMOTEKOM.

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuJaromuecsi, TaKk ¥ UX POAUTENIH (3aKOHHBIE NPEJACTABUTENH).

10. TpeGoBaHus K HCIOJIL30BAHUIO U 00ecTieYeHUIO0 COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomecss 00s3aHbI OEpeXKHO OTHOCUTHCS K Yy4deOHHMKaM, HE JOMYyCKaTh HX
3arpsi3HEHUS] ¥ TOpPYM, MPUBOIANIMX K MOTepe MHGOpMallUH, YXYyIUIAloMUX yI10004UTaeMOCTb,
yCIIOBHS YTEHUs (TMOTEepsl 3JIEMEHTOB M300pa)KeHus, ISITHA, IapalMHbl, OTCYTCTBUE OJHOW WK
0oJjiee cTpaHUI], CKJIEHBaHUE CTPAHUI] U MOBPEKICHUE TEKCTa WIHM WUTIOCTPALUi MPU PACKPBITHH,
nedopmarnusi, MOTPENaHHOCTh OJI0Ka WM NEpeIuieTa).

10.2. [Ipu ucnonp3oBaHUM y4yeOHHUKA MEPBOTO rojia, OH JIOJKEH ObITh CaH B IIKOJIbHYIO
OuONIMOTEKY B OTIMYHOM COCTOSHHUM: YHCTBIM, II€JIbIM, 0€3 TOBPEXAECHUH U TMOTepTOCTeH
KOpeIlIKa, yIJI0B NeperieTa, 0e3 oTphiBa neperiera ot 0J10Ka.

10.3. Ilpu ucnonb30BaHUM y4eOHHMKA BTOPOTO-TPETHEro roja, OH JOJDKEH OBITh CAaH B
LIKOJIbHYI0 OMOJIMOTEKY B XOPOILIEM COCTOSIHUU: YHUCTBIM, LIEJBIM, TOIYCKAIOTCSI HE3HAUUTEIbHbIE
HOBPEXKJICHUS: MOTYT ObITh HEMHOT'O MOTPENaHbl YTOJIKH MeperuieTa, KOpemok (HO He MOpBaH).

10.4. Tlpu ucnonb30BaHUMM Yy4eOHUKA YETBIPEX-IMATH JIET, OH JOJDKEH OBITh ClaH B
HIKOJIbHYI0 OMOJIIMOTEKY B YJIOBIECTBOPUTEIBHOM COCTOSHHM, IMPHUTOJHBIM IS JajJbHEWUIIEero
WCIIOJIb30BAaHUS: YUCTBIM, JIOMYCKAeTCsl HAAPbIB KOpelika (He Oosiee 1 cM. OT Kpasi) U meperiera B
MECTe ero COeTUHEHHUs C OJIOKOM.

10.5. Ilpu wucmonp3oBaHMM ydeOHWKA IIECTH JEeT U Oojee, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO0 OMOJIMOTEKY B YJOBIECTBOPUTEIBHOM COCTOSHHM, IMPHUTOJHBIM I JajJbHEHUIIEro
WCTIOTB30BAaHUS: YUCTBIM, JIOITyCKAaeTCS HAJpPhIB Kopemka (He Oosee 2-3 ¢cM OT Kpasi) U TieperuieTa
B MECTE €r0 COCTUHEHUS C OJIOKOM.

10.6. Bce noBpexaeHus AOHKHBI ObITh aKKypaTHO CKJIEEHBI NMpO3payHOi Oymaroi, amuodo
HIMPOKUM IPO3PAUYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI 1esiTe IbHOCTH

11.1. JlupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHu3aiio pabdoThl 1O
CBOEBPEMEHHOMY TIONOJIHEHUIO OHOIMOTEYHOro (OHAA IIKOJBHBIX Y4YeOHHKOB, oOecreueHue
oOydaromuxcst y4eOHUKaMHU, Y4YeOHbIMH TOCOOMSMH, Y4eOHO-METOJAMYECKUMHU MaTepuallaMu,
CpeACcTBaMHU OO0Y4YEHHUS M BOCTIUTAHUS.

11.2. 3amecTuTenp IDUPEKTOpa IMIKOJBI MO Y4EOHO-BOCIUTATEIHLHOW paboTe OIpeaeseT
HOTPEOHOCTh LIKOJIBI B YUYEOHHMKAX, COOTBETCTBYIOIIMX IMporpaMmaM OOydYeHHs, OCYIIECTBIISIOT
KOHTPOJIb 3a MHCIIOJIb30BAaHMEM IMEJJarOTMYecKUMU pabOTHHKaMH B XoJie 00Opa3oBaTeIbHOM
NeSITeIbHOCTH yYEOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJMUYECKUX MAaTepHalioB B
COOTBETCTBUM CO CIIMCKOM, ONPEJEICHHBIM IIKOJIOH, COBMECTHO C YUUTENIIMU U 3aBEAYIOLIUM
O6MOIMOTEKOI OCYIIECTBISIET KOHTPOJIb 32 BBIIIOJHEHUEM OOYYalOIUXCsl €AUHBIX TpeOOBaHUN MO
HCIIOJIb30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KnaccHble pyKOBOIMTENIM HECYT OTBETCTBEHHOCTh 32 BOCIIMTaHHE y OOYyYaromuXcs
OepeXHOro OTHOLIEHHS K Yy4eOHOM KHHUTe, 3a COCTOSIHHME Y4YeOHHMKOB M Y4YeOHBIX MOcoOuit



oOyyaroImuxcs CBOEro Kiacca B TeUeHHE Y4eOHOro roja, CBOEBPEMEHHYIO Bbliady (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHX MocoOuil B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, YTBEPKICHHBIM JUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyromuii OMOINOTEKONM HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTh MH(OpMAINU
00 obecriedeHHOCTH y4yeOHUKAaMH, YYEOHBIMM TOCOOMAMU U Y4eOHO-METOAUYECKHMU
MaTepuaiaMi OOYyYalOIIUXCs IIKOJIBI, 32 OpTraHM3aIuio padboThl OWMOJIMOTEKH MO BBIJAYE U
BO3BPATy y4€OHMKOB, y4EOHBIX MOCOOUI M yueOHO-METOIUYECKUX MaTepUanoB 00y4YaroluMucs,
3a COXpaHHOCTh OMOIMOTEYHOTO (hOHIa YUEOHOM JIUTEPATYPHI.

11.5. Pogurenu (3akOHHbIE INpPEJICTaBUTENN) OOYYArOIIMXCS HECYT OTBETCTBEHHOCThH 3a
COXPAHHOCTb MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX MOCOOMM U yueOHO-METOUUECKIX MaTepraioB U
BO3MEIIAIOT UX YTpaTy WIK NOpuy OMOIMOTEKE LIKOIIBI.

11.6. OOyuwaromuecs HECyT OTBETCTBEHHOCTbh 3a COXPAaHHOCTh Y4YEOHHMKOB, Y4EOHBIX
nocoOuii 1 yueOHO-METOJMUECKUX MAaTePHAJIOB, OTYUYESHHBIX U3 (POH/IA MIKOIbHON OMOIHOTEKH.

12. 3akr04uTeIbHbIC MOJIO0KEHHUS

12.1. Hacrosimee IlomoxkeHne o MKOJILHOM OMOMMOTEYHOM (OHAE, TOPSAIKE €ro
dopMHpOBaHUs, y4yeTa, HCHOJB30BAHUSA M OOECHEUEHUS] COXPAHHOCTH SBISETCS JIOKAJIBHBIM
HOPMAaTUBHBIM aKTOM, MpUHMMaeTcs Ha [lemarornyeckom coBeTe LIKOJIBI M yTBepkaaercs (JInbo
BBOJIUTCS B JICHCTBUE) MPHUKA30M JUPEKTOpPAa OpraHU3allii, OCYIIECTBIAIOMENH 00pa3oBaTeIbHYIO
JeSITeNIbHOCTb.

12.2. Bce n3MeHeHHs U JONOJIHEHUs, BHOCUMBIE B HacTtosiee [Tonoxenue, opopmIsoTcs
B NHUCbMEHHOM ¢opMe B COOTBETCTBHM JEHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxenue o 6ubauoreyHoM QoHae o0pa3zoBaTEeNbHON OpraHU3alMM MPUHUMAETCS
Ha HEOMpe/IeeHHbIH CpoK. VI3MeHeHus u nonosHeHus K [1ol0XeHu0 TpUHUMAIOTCs B TOPSIZIKE,
npexycMoTpeHHoM 11.12.1. Hactosimero [Tomoxenus.

12.4. TTocne npunstus [lonoxxenus (WM U3MEHEHUH U JTOTIOJIHEHUH OTJENIbHBIX ITYHKTOB U
pa3zesioB) B HOBOM peakiuy MpeblIyias peJakiiis aBTOMaTHYECKH yTPauuBaeT CUITY.
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